APPLYING FOR A PARENTS REACHING OUT GRANT FOR YOUR SCHOOL COUNCIL


The application is to be submitted on-line by completing the application proposal and declaration. Ensure that all areas are completed before submitting the application. SUBMIT THE PROPOSAL, BUDGET AND DECLARATION ELECTRONICALLY NO LATER THAN JUNE 11, 2010. Should your proposal be approved, the declaration will become the contract between the school council and the Ministry. It must be signed by both the School Council Chair and the principal and with the appropriate signatures, must be mailed to the Parent Engagement Office by June 30, 2010. 

It is important to provide a copy of the proposal to the Director of Education and the board’s Parent Involvement Committee in order to ensure that the submission adheres to board policies and strategies related to parent involvement. Please keep a copy of the proposal for your records. 

FINAL DECISION The grants will be awarded through a provincial review process. 

FUNDS: Project funds must be expended by June 30, 2011.

REPORTING: School Councils, following completion of the project, are to complete the Report Back Form by going to the following link http://education.factorial.ca. When the Report Back form has been completed, three copies are to be printed: one copy for the school council file, the second copy for the principal’s file and the third copy to be submitted together with receipts to the school board. The Report Back Form is to be completed and submitted online on or before August 31, 2011. 

Please Note: If you exit without saving, your work will be lost. The Save button is at the bottom of the page. You must complete all required content before clicking on Save. All fields marked with an asterisk are required to be completed in prior to saving. 

When completing the application, you should turn off the “Block Pop Ups”. To do that, click on Tools-->Pop-Up Blocker-->Turn off Pop-Up Blocker 


Step 1: Project and School Information 

	Please enter the title of your project:

	* Project Title:
	[image: image1.wmf]



	To find the school try the following: 

1. Click on the Lookup button

2. When the box pops up click on the first letter of your school name.

3. When the list appears click on the button Show All on the top right and look for your school in the alphabetical listing.

4. When the school name is found, to select, click on the radio button to the left of the name.

To do a partial search, please follow these steps: 

1. Type in part or all of the school name into the Name search tool box, then click on the Find button, it will pull up the school name or provide you a short list.
Note: if you are searching with only part of the name you can use the ‘%’ character before and after to pull up all listings with that word. I.e. If the school name is: St. Andrew's Junior High School, then search for it this way: %Andrew% it will short list all schools with the name Andrew in them from Andrew Hunter Elementary School to St. Andrew's Public School.
The school address is also listed for verification.

2. When you see the school you are looking for, click on the radio button to the left to select the school

Note: If you still can’t find your school when doing a partial search try another part of the name by putting % before and after, for example if the school name starts with Saint, St. or St, the best way to partially search for the name in this case is by doing a search using %Andrew% instead of Saint, St. or St. 

	For more detail, click HERE for the instructions on how to select your school. 


	* School:
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	School Contact Information

	After you select your school and you click on the Save button at the end of page the school contact information will be automatically filled in the application.


	Regional Office:
	[image: image3.wmf]


	Name of School Board/School Authority:
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	MIDENT/School No:
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	School Address:
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,,,



	School Phone:
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	School Fax:
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	School Level:
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	Language Designation:
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	Name of Principal:
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	Principal Phone:
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	* Principal Email:
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	* Re-enter Email:
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	Name of School Council Chair:
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	School Council Chair Phone
(optional):
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	School Council Chair Email:
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	Step 2: Partner Information
Note: Each partner school will have to submit a separate application


	

	Partner Information (if applicable)


	Do you have a partner:
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No




	Name Of School:
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	Address of School:
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	Phone Number:
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	Fax Number:
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	Principal E-mail address:
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	Re-enter email address:
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	Name of Principal:
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	Name of School Council Chair:
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	Name Of Organization:
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	Address (Street no. & name):
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	City/Town:
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	Postal Code:
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	Phone Number:
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	Fax Number:
	[image: image33.wmf]



	E-mail address:
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	Re-enter email address:
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	Name of Contact Person:
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	Do you have another partner:
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No




	Name Of School:
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	Address of School:
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	Phone Number:
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	Fax Number:
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	Principal E-mail address:
	[image: image43.wmf]


	Re-enter email address:
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	Name of Principal:
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	Name of School Council Chair:
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	Name Of Organization:
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	Address (Street no. & name):
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	City/Town:
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	Postal Code:
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	Phone Number:
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	Fax Number:
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	E-mail address:
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	Re-enter email address:
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	Name of Contact Person:
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	If you have more than two partners, click on the 

· Lookup button to upload the detailed information about the partners, which includes partner name, address, phone number, fax, contact person name, and contact person email.

· Open Word or Notepad and type the information concerning your partners.

· Save and name your document (An apostrophe cannot be used in the document title). 

· Click on the Lookup button below. If you do not see the Lookup button then click on the Save button at the bottom of the page. Click on Browse select your file, and then click Open. Then select the Upload button. When your file has been correctly uploaded, a message will be displayed saying:“File uploaded successfully. File name will be displayed when page is refreshed”. Click on Close button when upload is complete.


	Upload Document:
	Click Save before adding attachment

	Note: To locate the Lookup button, first click on Save and then a Lookup button will appear. Click on the Lookup button. This will bring you to your desktop where you can locate your file. Once your have located the file, click the Upload button. This will upload the file into the application form. 


	

	Total Number of Partners (Note: Do not include your school)


	Total :
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	Step 3: Project Information


	

	Indicate the challenge(s) to parent engagement being addressed by your project.


	Select:
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 HTMLCONTROL Forms.HTML:Checkbox.1 [image: image58.wmf]Communication
[image: image59.wmf]Geography
[image: image60.wmf]New parents to system
[image: image61.wmf]Other
[image: image62.wmf]None of the above

	If Other is selected, please specify details (Please try to limit your response to 50 characters):
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	Select up to three statements that describe the goal of your project


	Select:
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 HTMLCONTROL Forms.HTML:Checkbox.1 [image: image65.wmf]Creates a welcoming environment for parents
[image: image66.wmf]Enhances attendance at parent events at the school
[image: image67.wmf]Enhances communication between school and parents
[image: image68.wmf]Enhances parent involvement with their child
[image: image69.wmf]Highlights the school as an important resource for parents in the community
[image: image70.wmf]Provides skill-building opportunities for parents
[image: image71.wmf]Supports student learning at home


	Outline the steps to be followed in the process in order to meet your goal. Indicate what, how, who and when it will be done.


	What will be done? 

(Please try to limit your response to 150 words) :
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 HTMLCONTROL Forms.HTML:Text.1 [image: image73.wmf]

1050 characte



	Who will do it? 

(Please try to limit your response to 150 words) :
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 HTMLCONTROL Forms.HTML:Text.1 [image: image75.wmf]

1000 characte



	How will it be done? 

(Please try to limit your response to 150 words) :
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 HTMLCONTROL Forms.HTML:Text.1 [image: image77.wmf]

1000 characte



	When will it be done?

(Please try to limit your response to 150 words) :
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 HTMLCONTROL Forms.HTML:Text.1 [image: image79.wmf]

1000 characte



	Why do you want to organize this project?

(Please try to limit your response to 150 words) :
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 HTMLCONTROL Forms.HTML:Text.1 [image: image81.wmf]

1000 characte



	Does the project support a ministry initiative? Please select all that apply?


	Select:
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 HTMLCONTROL Forms.HTML:Checkbox.1 [image: image83.wmf]Aboriginal Education Strategy/First Nation, Metis, and Inuit Education Policy Framework
[image: image84.wmf]Character Development
[image: image85.wmf]English Language Learners
[image: image86.wmf]Environmental Education
[image: image87.wmf]Equity and Inclusive Education
[image: image88.wmf]Healthy Schools
[image: image89.wmf]Safe Schools
[image: image90.wmf]Special Education
[image: image91.wmf]Student Success/Learning to 18
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	If Other please specify:
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	Indicate the steps you will follow when evaluating the success of your project.


	Description 

(Please try to limit your response to 150 words) :
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 HTMLCONTROL Forms.HTML:Text.1 [image: image95.wmf]

1000 characte



	Summarize your project proposal:


	* In one sentence summarize your project proposal:
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	Step 4: Budget Information


	

	To complete your budget request, please enter all items and the estimated cost of each item in the text box below.
(Note: The total amount requested for your project cannot exceed 1000 dollars) 
(Please do not enter a $ sign or comma in this field, only numbers )


The following project costs or activities are NOT eligible

· Activities that have already taken place

· Payment to staff including salaries, honourariums, gifts

· Purchase of goods & services for which the Ministry provides funding, such as textbooks, library books, manipulatives, school furniture, laptop computers, cameras, projectors, student transportation, etc.

· Student focused activities/purchases including speakers, books, dual language books, welcome to kindergarten bags, student materials or supplies for home use—e.g. markers, paper, glue, scissors, software, prizes, student agendas, calendars, arts and crafts supplies

· Computer software, voice messaging systems or website maintenance

· Celebrations such as barbecues, fun fairs, volunteer teas, dinners

· Entertainment costs

· School signs

· Refreshments – not to exceed the maximum of 15% of the total grant application 

· Promotion – not to exceed the maximum of 5% of the approved funding

· Lessons for parents—French, English as a Second Language, Computer, CPR

· Fridge magnets, recipe books


	* Item/Cost
Please list each item and its estimated cost:
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	* Total Amount Requested (Please do not enter a $ sign or comma in this field, only numbers ):
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	Step 5: Submit your application


	

	If you have completed your application, please save and submit. Your will receive an automatic response that your application has been received.
(Please print the Application Form and Declaration Form for reference. The Declaration Form should be mailed to the Parent Engagement Office.)


	Application Number:
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	Attach Documents(If Any):
	Click Save before adding attachments

	Application Submission Date:
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	Submitted By:
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	Application Form 2010-2011:
	

	Declaration Form 2010-2011:
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